MirandaNet ™ Fellow e-learning and New Media Consultants

Draft Job Description

(All prospective consultants should fill in their expertise and sign and date  this agreement  before faxing to 0208 686 8768) 

General Duties

As part of the MirandaNet ™ authorized contingent of e-learning and new media consultants to:

· Deliver as specified in the Lapa – Tackling the Digital Divide Business Plan – with particular reference to one regional Education Resource Centre and one of the two schools in that region

· To help build a regional team 

· To help build strong connections with selected schools in the UK

· Attend meetings and during both face to face and remotely, liaise with other members of the Lapa Team in Delivery Planning, developing short term targets (intended Outcomes and Outputs).

· To deliver against the Targets identified above.

· Liaise with agreed agents, policy makers, school and resource centre leaders, managers and teachers to achieve targets set out in the Business Plan and elaborated in the Delivery Plan.

· Deliver face to face consultancy, CPD, training, advice and support both in the Free State and in the UK.

· Provide remote, asynchronous support (hardware, software, implementation, pedagogical) via the emerging Lapa Website.

· To market the developing Lapa Project vigorously and extensively. Within this, to attend and deliver at seminars, conferences, ICT Expos.

Specific Expertise

· Please indicate  here any specific expertise that you can offer to the whole group 
· Please indicate here any specitic expertise that you can offer to the region you will be in
Reporting procedures

Consultants will be expected to 

provide agreed materials for the Lapa website from their project from their visits and from later exchanges

provide short news items for the newsletter monthly  until Dec 05

submit a monthly report for payment  which explains what has been done under the headings

activities, issues, priorities, inputs, outcomes and outputs  plus a time log and all receipts

The project is expected to last for three years. Up until March 2005, consultants will be expected to spend 10 days in Free State  15 Aug until 29 August 2004 plus 5 days for preparation and reporting  @ £200 a day plus expenses.

Each consultant will also arrange for  visits  of Free State teachers in UK schools from 
23 September until 3 October 2004
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